REGULAR HIRERS HIRING AGREEMENT

GREENACRE CENTRE, VALERIAN WAY, STOTFOLD, SG5 4HG
2025 – 2026
THIS AGREEMENT is made on the date (8) and between Stotfold Town Council (1) and the Hirer (2) detailed below whereby in consideration of credit agreement (7).

STOTFOLD TOWN COUNCIL agrees to permit THE HIRER to use the premises and facilities (4) for the purpose (3) and for the period(s) (5) all described below: -
	1.   Stotfold Town Council
	Town Clerk: Town Council Offices, The Greenacre Centre, Valerian Way, Stotfold SG5 4HG  Tel: 01462 730064


Keyholders: Mr M Richardson (07871 733285) Mr A Maryon (07495324190)


	2.   Full name of Hirer:
	

	     Name of Organisation (if applicable)
	

	       Address:
	

	      Email address:
	

	      Telephone number:
	


	 3.     Purpose of hire: 
 3a.  Will those attending be charged an           

         entry fee?

3b.  Will you be using external entertainment or inflatable equipment?
3c. Are you a commercial entity?

3d. Will your event be open to the public?

If answered YES to any of the above questions we will require Public Liability Insurance (minimum £2 million) and an Event Risk Assessment Form. This will be reviewed annually on renewal of your Hiring Agreement.
	 


	4.   Facilities Required - delete as necessary
	Community Room                  Maple Room 
Camera and digital screens available in both rooms


	5.   Day(s) of hire:
	Mon     Tues     Weds     Thurs     Fri      Sat     Sun

	      Starting/First booking:
	Date:

	      Hours:

	From:                                           To:



	      Frequency:
	Daily           Weekly             Monthly                 Other


	6. Estimated number of persons attending:


	


	7. Regular hirers of Town Council facilities are invoiced monthly in arrears with a 30-day credit period.

After the fourth pre-paid regular hire, a 10% discount will be applied.

By signing this hiring agreement, you agree to settle outstanding invoices within the 30-day credit period by the payment methods detailed overleaf.

Failure to do so will result in the Council’s Credit Control & Bad Debt Policy being implemented. 


THE HIRER (not being a person under the age of 21 years of age) agrees with Stotfold Town Council to be present during the period(s) of hire and to perform the provisions and stipulations contained or referred to in the Standard Conditions of Hire, and the Public Entertainment Licence Conditions for the time being in force, all of which are detailed in the current "Hirer's Handbook" and have been read and understood by the Hirer.

8. AS WITNESS the hands of the parties hereto on the date of:
	Signed by THE HIRER the person named at (2) above.

	Signed by the person named at (1) above on behalf of STOTFOLD TOWN COUNCIL


	DATE


*
ANY ACCIDENTS OCCURING DURING THE HIRE PERIOD MUST BE REPORTED TO THE TOWN COUNCIL WITHIN 24 HOURS

*
FOR PAYMENT DETAILS PLEASE SEE OVERLEAF: -
PAYMENT DETAILS

Stotfold Town Council can accept payment via bank transfer, card (credit/debit), cheque or cash.
Preferred methods of payment: 
Bank transfer: 
If making a payment via bank transfer, please ensure that you quote the invoice number as the reference and inform Stotfold Town Council as soon as you have made the payment. 
Bank details are as follows: -
Account name: - 
Stotfold Town Council

Account No: 
-
20354862

Sort Code: 
-
60-83-01

Cheque:
Cheques should be made payable to STOTFOLD TOWN COUNCIL.
Council’s Credit Control & Bad Debt Policy
Unpaid invoices shall be treated in the following manner:

· Invoices which remain unpaid after 30 days will receive a reminder.
· Invoices which remain unpaid after 60 days will receive a letter to advise that their outstanding amount may be referred to a debt collection agency or small claims court.

· At the Responsible Financial Officers’ discretion, a repayment plan may be agreed with the customer in order that they may continue with their invoiceable activity, subject to any future activity being paid for in advance – no credit facility will be made available until the Responsible Financial Officer is satisfied that future invoices will be paid on time.
Stotfold Town Council 
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